SAP Report and Reconciliation Instructions:

The reconciler requests the district’s payroll clerk generate the Payroll Results Edit
Report by Pay Period for Wage Type 1128 Cash Equivalent Incentive Award. Request
this report for the pay periods in each quarter for reconciliation purposes. If an
employee, given a cash equivalent award during the past quarter per the log, is not
listed on the report:

e A FI 48 Form may not have been completed and turned into the payroll clerk for
entry into the payroll system, or

e When the FI 48 information was entered into the payroll system, an incorrect
wage type was entered.

Work with the payroll clerk and management to ensure the taxable award is entered
correctly into the payroll system within the calendar year for tax reporting purposes.

Example of SAP Screen to generate a Payroll Results Edit Report by Pay Period for
Wage Type 1128 Cash Equivalent Incentive Award:
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